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1. INTRODUCTION
Thank you for your support to the Greater Bay Area Youth Employment
Scheme (the Scheme) launched by the Government of the Hong Kong Special
Administrative Region (HKSAR Government). The Scheme creates employment
opportunities for university graduates and supports young people to gain work
experience, enabling them to have a deeper understanding of the labour market in the
Mainland. It also helps young people experience firsthand the latest development,
opportunities for career advancement, and lifestyle in the Mainland, as well as widen
their horizons, while nurturing talents for Hong Kong.
The Guidelines aim to facilitate the participating enterprises’ understanding of
the rules, operational details, and administrative arrangements of the Scheme. For
enquiries, please contact the Greater Bay Area Youth Employment Scheme Secretariat
(“the Secretariat”, formed by the Labour Department and the Innovation, Technology
and Industry Bureau).

Greater Bay Area Youth Employment Scheme Secretariat
January 2021
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2. SCHEME FEATURES

2.1

Launched by the HKSAR Government, the Scheme aims to create
employment opportunities for university graduates with bachelor’s degrees or
above awarded in 2019 to 2021. 2000 places, around 700 of which are
designated for innovation and technology (“I&T”) posts, are provided for the
graduates to station and work in the Greater Bay Area Mainland cities (“GBA
Mainland cities”).

2.2

The Scheme commences in January 2021.

2.3

The HKSAR Government encourages participating enterprises to offer further
employment to the graduates upon completion of the subsidy period under the
Scheme.

2.4

Hong Kong residents who are awarded bachelor’s degrees or above by
universities / tertiary institutions locally or outside Hong Kong in 2019 to
2021 and lawfully employable in Hong Kong are eligible for the Scheme.
However, the Scheme does not apply to overseas and Mainland talents who
apply for employment in Hong Kong under different immigration schemes
with the approval from the Immigration Department, or non-local graduates
who remain in Hong Kong / return to Hong Kong for employment according
to the “Immigration Arrangement for Non-local Graduates (IANG)”.

2.5

Participating graduates must be engaged as employees with a monthly salary
of no less than HK$18,000.

Enterprises can apply for a monthly allowance

of HK$10,000 for each graduate engaged for up to 18 months, or until the
first quarter of 2023, whichever is earlier.
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3. OFFER OF VACANCIES

3.1

If enterprises are interested in joining the Scheme and offering job vacancies,
please register at the Interactive Employment Service of the Labour
Department website (https://www.jobs.gov.hk/0/en/employer/Registration/RegForm/)
and

complete

“Vacancy

the

(https://www.jobs.gov.hk/0/en/employer/login/gba)

Order
1

Form”

to submit the job

vacancy information. Please read carefully the Points-to-Note before filling
in the Vacancy Order Form.

The Labour Department, the Innovation,

Technology and Industry Bureau, and/or their authorised agents are
responsible for processing and vetting the relevant vacancies.
3.2

Please note the following:
(i)

Enterprises should have operation in both Hong Kong and GBA
Mainland cities (including Mainland enterprises stationing in Hong
Kong);

(ii)

Enterprises must hold a valid Business Registration Certificate or
other valid / recognised registration certificate(s) in Hong Kong.
Enterprises must also possess a valid business registration certificate
or relevant business license issued by relevant authorities of the
Mainland Government;

1

The required information includes Business Registration number, industry, existing number of employees, whether or
not the enterprise situates in the Hong Kong Science Park or Cyberport, name, telephone number, fax number and
email address of the Hong Kong office, address and telephone number of company’s Mainland office, contact person,
job types (general/I&T post), job duties, number of vacancies, working hours, salary and allowances, as well as
language requirement, etc.
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(iii) Enterprises should undertake not to displace existing staff of the same
position or with similar responsibilities with the newly placed
graduates under the Scheme;
(iv) Enterprises should offer salaries to the posts under the Scheme at a
level comparable with their job nature and responsibilities as well as
the market rate, with a minimum monthly salary of HK$18,000;
(v)

For I&T posts, employees should engage in work related to I&T,
including but not limited to research and development, information
technology, data analysis, system development, digital marketing,
engineering, information security, technology-related intellectual
property, or technology transfer, etc.;

(vi) Enterprises and the graduates are required to enter into written
employment contracts which set out all the employment terms clearly,
stipulating that the contracts should be under the protection of Hong
Kong Laws. Enterprises shall pay the graduates’ salaries on time
according to the employment contract; and
(vii) For general posts, enterprises shall offer vacancies stationing in GBA
Mainland cities for employment; while for I&T posts, the graduates
shall be arranged to engage in I&T work and receive on-the-job
training in both Hong Kong and any GBA Mainland cities, with each
location taking up about 6 - 12 months.
3.3

Enterprises can offer suitable vacancies according to their business nature and
needs. To enable graduates to benefit from the Scheme, the Secretariat will
take into account a number of factors in vetting the vacancies, including the
job nature, the benefits that graduates may gain from their work, and whether
the salaries are commensurate with similar positions in the market.

3.4

After verifying that the vacancy information provided by an enterprise is
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complete, accurate and in compliance with the Scheme requirements, the
Secretariat will issue an “Approval Letter of Vacancy Order” to the enterprise,
accompanied

by

a

"Preliminary

Application

for

Allowance

and

Accommodation Arrangement " (GBA-02) (Annex 1).
3.5

On the approval of applications and/or vacancies offered by enterprises, the
HKSAR Government’s decision is final. Enterprises should bear the own
costs and expenses arising out of the application and recruitment processes.

3.6

If, for special reasons, enterprises are unable to arrange the graduates to
engage in I&T work and receive on-the-job training in Hong Kong for at least
some 6 months, therefore cannot meet the requirements for I&T posts under
paragraph 3.2 (vii) of the Scheme Guidelines, the Government may consider
the cases individually based on actual circumstances.

4. SELECTION OF CANDIDATES

4.1

Graduates to be employed by enterprises must not be their existing employees
(whether full-time, part-time, or employed in any form).

4.2

In any case, enterprises can only apply for allowance in respect of the
graduates employed after the commencement of the Scheme.

4.3

The Secretariat will assist enterprises in conducting recruitment through
various channels, including disseminating the vacancy information through
different platforms, e.g. uploading to the relevant webpage of the Labour
Department, organising job fairs, etc. Enterprises may also recruit through
other means so that interested graduates can contact the enterprises for further
information or application direct.

4.4

Enterprises conduct job interviews or make other suitable selection
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arrangements for recruiting candidates. Enterprises should adopt fair and
transparent recruitment procedures as well as comply with the provisions of
the Personal Data (Privacy) Ordinance.
4.5

During the selection process, enterprises must check the candidates’ academic
certificate(s) and Hong Kong identity cards / passports / Mainland travel
permits for Hong Kong and Macau Residents / travel documents / entry visas
to verify their eligibility for participating in the Scheme and ensure that the
candidates are lawfully employable in Hong Kong and the Mainland.

4.6

Candidates applying for I&T posts should be awarded degrees in science,
technology, engineering, and mathematics-related disciplines, including but
not limited to biological science, physical science, chemistry, medicine
(including biomedical), mathematical science, computer science and
information technology, engineering and technology, and subjects related to
architecture and urban planning; or possesses relevant hands on skills of the
above subjects. If, for special reasons, enterprises are unable to meet the
requirements, the Government may consider the cases individually based on
actual circumstances.

4.7

When the vacancies offered by enterprises have been filled or cancelled,
enterprises should notify the Secretariat as soon as possible to stop displaying
the vacancies concerned.

5. CONFIRMATION OF EMPLOYMENT AND THE ARRANGEMENTS
5.1

Graduates to be engaged by enterprises must be lawfully employable in Hong
Kong. Enterprises are required to establish employment relationships with
the graduates and engage them as direct employees.

5.2

The graduates employed by enterprises shall start employment on or before
31 August 2021.

5.3

After employing the graduates, enterprises should complete the “Preliminary

9

Application for Allowance and Accommodation Arrangement” (GBA-02)
(Annex1). Graduates should also sign on the forms to confirm acceptance
of the offer. The completed forms should be returned to the Secretariat
within 7 working days upon the commencement of employment for vetting.
In addition, enterprises should arrange the graduates to register with the
Interactive Employment Service of the Labour Department for follow-up and
provision of support services. Please note that the Scheme provides 2 000
places, around 700 of which are designated for I&T posts.

The quota

for granting allowance will be allocated according to the order in which
the Secretariat receives the "Preliminary Application for Allowance and
Accommodation Arrangement" on a first-come, first-served basis.
Participating enterprises are advised to submit the above application
form as soon as possible. When the quota is full, further allowance
application will not be entertained.
5.4

After enterprises have completed the above procedures, the Secretariat will
issue a “Preliminary Approval Letter for Allowance” with an “Application
Number” for the graduate engaged for identification purpose when the
enterprises submit applications for allowance later on.

5.5

The terms and conditions of the written employment contract signed by the
enterprise and the employed should comply with all of the requirements of
the Scheme, and tally with the information provided in the approved Vacancy
Order Forms.

Upon signing of the employment contract, the enterprise

shall provide the graduate with a copy of the contract for retention.
5.6

Enterprises should take out employees’ compensation insurances and arrange
the enrolment of the Mandatory Provident Fund Scheme for the graduates.
Enterprises should also comply with the Employment Ordinance, the
Employees’ Compensation Ordinance, the Minimum Wage Ordinance, the
Mandatory Provident Fund Schemes Ordinance, and other relevant prevailing
labour legislations in Hong Kong.
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6. APPLICATION FOR ALLOWANCE

6.1

Enterprises employing graduates to fill eligible vacancies under the Scheme
may apply for a monthly allowance of HK$10,000 for up to 18 months, or
until the first quarter of 2023, whichever is earlier.

6.2

If the relevant posts of the enterprises have already been subsidised by the
Job Creation Scheme under the Anti-epidemic Fund, repeated application
for allowance under this Scheme will not be accepted.

Application Procedures

6.3

The application shall be made on the “Application Form for Allowance”
(GBA-03) (Annex 2), accompanied by the completed original copy of the
“Employee Payroll Record” (GBA-04) (Annex 3) as proof.

6.4

In its first submission of “Application Form for Allowance”, the enterprise
shall fill in the “Authority for Payment to a Bank” (GF179A) (Annex 4).
The enterprise shall return the original copy of all the completed Forms by
post to the Secretariat.

6.5

Employers must fill in the aforesaid form (GF179A) in the capacity of an
enterprise. Any submission of the form in the capacity of an individual will
not be accepted. The bank account for receiving the allowance must be a
Hong Kong Dollar account of a bank in Hong Kong opened under the name
of the enterprise. In case of any change of information of the enterprise
stated on the “Authority for Payment to a Bank”, such as bank account
number, payee’s name, address, etc., the enterprise should amend and
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re-submit the original copy of the Form to the Secretariat by post or in
person for processing.
6.6

All application forms and records submitted should bear the official chop of
the enterprise and the signature of the enterprise representative. For any
corrections made on the forms and records, the enterprise representative
should countersign on the amendment and affix the official chop of the
enterprise for certification.

6.7

The Secretariat will approve and disburse the allowance. Enterprises may
submit applications for allowance by post every three months after the
commencement of employment of the first graduate.

6.8

If the period of employment of a graduate in a calendar month is not a
whole month, the allowance payable to the enterprise will be calculated on a
pro-rata basis with reference to the number of days of employment of the
graduate in that calendar month.

In addition, if, for some reason, (e.g.

absence of the graduate) the graduate’s salary payable in a month is below
HK$18,000, the amount of allowance payable for that month will be
proportionately reduced.
6.9

In vetting applications for allowance, the Secretariat may require enterprises
to submit other relevant information, including but not limited to business
registration certificates, business licenses or registration certificates issued
by the Mainland authorities, academic certificates of graduates, wage
records, attendance records, Mandatory Provident Fund contribution records,
or any written statements from enterprises on relevant matters if and as
necessary.
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Application criteria

6.10

Pursuant to the procedures set out in paragraphs 5.3 and 5.4, enterprises
may only apply for allowance of a post upon the approval of the preliminary
applications and confirmation of the employment arrangements for the
graduates.

6.11

The employment terms approved should not be arbitrarily amended during
the employment period.

Any proposed changes (whether or not agreed by

the graduates) should be submitted to the Secretariat for vetting.
6.12

Enterprises shall comply with the terms and requirements set out in the
“Vacancy Order Form”.

6.13

The enterprise that employ graduates, pay wages and apply for allowance
should be the same one.

6.14

Before applying for the allowance, enterprises must pay the graduates the
full amount of the salary payable.

6.15

If the information provided by enterprises is incomplete, the Secretariat will
not accept the application.

6.16

If enterprises violate the provisions of the Scheme or fail to submit any
relevant documents or information requested by the Secretariat, the
Secretariat has the right to reject / terminate the payment of allowance
and/or recover the allowance already paid.

The enterprises’ future

application under the Scheme may not be accepted.
6.17

The Secretariat’s decision on the approval and disbursement of allowance
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shall be final.
6.18

If enterprises or their representative(s) provide false information, make false
representation or conceal any information wilfully, they will be liable to a
criminal offence, and any allowance already received has to be returned.

7. SUPPORT AND FOLLOW-UP DURING EMPLOYMENT

7.1

During the employment period, enterprises should undertake that all their
business and activities arranged for the graduates are lawful and morally
acceptable.

7.2

Enterprises should provide a safe and healthy working environment for the
graduates.

7.3

The Secretariat has the right to conduct site inspections of the workplaces to
follow up with graduates their adaptation to work and require enterprises to
submit relevant documents, such as business registration certificates, or
attendance records and payroll records of the graduates for inspection.

7.4

The Scheme encourages enterprises to provide on-the-job training for the
benefits of the graduates.

The training shall be conducted during the

employment period, and the graduates should not be required to pay for such
training provided by the enterprises.
7.5

Under the Scheme, enterprises are encouraged to provide assistance for
graduates with respect to accommodation arrangements and adaptation to the
living environment in the Mainland as far as practicable. Enterprises are
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also advised to arrange for experienced staff as mentors to provide graduates
with appropriate guidance and assist them in adapting to the working
environment and acquiring related knowledge and skills.

8. COMPLETION / TERMINATION OF EMPLOYMENT

8.1

Upon completion of the Scheme, enterprises are required to fill out a
questionnaire to help the Secretariat evaluate the effectiveness of the Scheme.

8.2

Enterprises are encouraged to offer continuous employment to the graduates.

8.3

If enterprises decide to offer continuous employment to the graduates,
enterprises may negotiate with the graduates on the terms and conditions of
employment direct.

8.4

If enterprises or the graduates intend to terminate the employment, a notice
period or wages in lieu of notice has to be given to the other party. The
termination arrangement must comply with the provisions of the
Employment Ordinance.

8.5

If enterprises or the graduates prematurely terminate the employment,
enterprises should complete the “Notice of Employment Termination”
(GBA-05) (Annex 5) immediately and submit it to the Secretariat within 7
working days upon the termination of employment.
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9. ENQUIRIES

Organisation
Greater Bay Area

Address

Contact method

Room 1101, 11/F, 14

For approval of General Post vacancies and

Youth Employment Taikoo Wan Road,

disbursement of allowance under the

Scheme Secretariat Taikoo Shing, Hong

Scheme for both General and I&T Posts,

Kong

please contact the Employment Information
and Promotion Division of the Labour
Department
Telephone: 2969 0460 / 2969 0446
E-mail: GBA-employment@labour.gov.hk

For approval of I&T Post vacancies, please
contact the Innovation, Technology and
Industry Bureau
Telephone: 3655 4826
Email: gba.it@itib.gov.hk
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Annex 1
GBA-02

Greater Bay Area Youth Employment Scheme
(General / Innovation and Technology Post)
Preliminary Application for Allowance and
Accommodation Arrangement
To:

Greater Bay Area Youth Employment Scheme Secretariat
(Fax: 3610 7234/Email: GBA-employment@labour.gov.hk)

Date:

Points to Note:
1. This form should be completed by the employing enterprise and signed by its representative together with the
employee.
2. This form should be faxed/emailed to the Greater Bay Area Youth Employment Scheme Secretariat (“the Secretariat”)
within 7 working days upon the commencement of employment.
3. Please duplicate the blank form for future use and keep a copy of the completed form for record.
4. Anyone who wilfully provides false information or makes false representation for obtaining/abetting others to obtain
allowances will be liable to a criminal offence.
5. For enquiries on the guidelines, as well as the rights and interests of employers and employees, please contact the
Secretariat (Tel: 2969 0460/2969 0446, e-mail: GBA-employment@labour.gov.hk).

Part 1: Preliminary Application for Allowance
1. Our company has employed the following person as a direct employee and intends to apply for allowance
during the employment period:
Name of employee (Chi)

:

(Eng)

:

Year of graduation

:

ID/Passport number

:

Academic qualifications

:

Degree-awarding institution

:

E-mail

:

Contact telephone number :

Job category :
Job title

:

General/Innovation and Technology(I&T)
(Please delete non-applicable)

For I&T post, please indicate the working period in Hong Kong and the Mainland :
Order number

Hong Kong
Mainland
Employment commencement date :

:

Employment period (if applicable)

:

Monthly salary

:

Work location

:

Name of company

:

Name of company representative

:

Position

:

Contact telephone number

:

Fax number

:

E-mail

:

Months
Months

GBA-02

Part II: Accommodation Arrangement
☐ Our company will provide free accommodation for the above employee. Details are as follows:
☐ Our company will assist the above employee in renting accommodation, including immediate accommodation
arrangements upon arrival and liaising with the owner or the operator of the accommodation for reasonable rents.
Possible accommodation options (e.g. location, rent rate, type of accommodation, etc.) are as follows:

Information of our Mainland contact staff / accommodation coordinator is as follows:
Name

:

Position

:

Contact telephone number

:

Fax number

:

E-mail

:

2. Our company understands and agrees to comply with the requirements and terms contained in the “Pointsto-Note” in the Greater Bay Area Youth Employment Scheme Vacancy Order Form and the “Guidelines for
Participating Enterprises”.
Company chop and
Signature of representative :
Name

Signature of
employee :

:

Name :

Date :

Date :

To be filled in by the Secretariat
Application number: _______________________
Personal information collection statement

1. The personal data you provide and fill out in this form will be used to process the applications for allowance and related
matters under the Scheme and may be transferred to other relevant government departments.
2. Under the Personal Data (Privacy) Ordinance, you have the right to access and amend your personal data, unless the data
has been deleted.
3. To inquire about this form and to apply for access to or correction of the relevant information, please contact the Secretariat.

GBA-02

Greater Bay Area Youth Employment Scheme
(General / Innovation and Technology Posts)
Employee Payroll Record

Annex 3
GBA-04

(a) Application number:
(b) Name of company:
(c) Name of employee:

(Chinese)

(d) Job title:

(English)
(e) Monthly salary:

(f) Commencement of employment : Effective from

Still in-service / Terminated*

(g) Job Category : General / Innovation and Technology * (h) Date of termination of employment (if applicable) :
(i) For General post, date of deployment of employee to Mainland cities of the Greater Bay Area : Since _____________
* please delete non-applicable

This is to certify that I have received from the employer the salary for the relevant employment period. The
details are as follows:
Salary entitled upon full
Reason(s), if the
attendance in the month
Working Location
salary entitled upon Actual amount of
(HK/ Mainland city
Months concern ed (If the salary entitled upon
full attendance in salary received by
of the Greater Bay
(Each entry for the
full attendance falls below
the month falls below the employee for
Area (e.g.
monthly salary period
the monthly salary at (e)
the Monthly salary at
the month
Shenzhen))
above, please state the
(DD/MM/YYYY)
(e)
Note 2
reason in the right column.)
Note 3
(if applicable)
Note 1
1

2

3

/

/

/

/

/

/

/

/

/

/

/

/

to

to

to

$

$

$

$

$

$

Note 1: This refers to the total salary payable to the employee before deducting his/her contributions
to Mandatory Provident Fund in HK, Tax, Social Insurance and Housing Provident Fund
contributions in Mainland. In normal situation, this entitled amount of salary should
correspond with that at (e) above. If in a specific month, there is/are day(s) where the
employee is not required to work for reasons not related to the employee, such as no-pay
statutory holiday(s), the salary entitled upon full attendance in the month may fall below
the monthly salary at (e). In such circumstances, the reason for the shortfall should be
stated.
Note 2: This refers to the actual amount of salary that has been paid by the employer to the employee
for that particular month, including wages and other allowances, such as sick leave
allowance, holiday pay and maternity leave allowance payable under the Employment
Ordinance. However, any compensation for termination of employment or the periodical
payment paid to the employee due to a work injury should not be included.
Note 3: If the employee works in both the Mainland city of the Greater Bay Area and Hong Kong
in a certain month, please indicate the working period in the concerned places respectively.
The Greater Bay Area Youth Employment Scheme Secretariat (“the Secretariat”) may
require the employee to submit documents, including but not limited to proof of using
banking or telecommunications services, or real-name receipts for purchases, etc. to certify
the period during which the employee works in the Mainland.
GBA-04

I confirm that all the information listed above is true and correct. I understand that
providing false information wilfully or making false misrepresentation will be liable to a
criminal offence.
Signature:
Company Chop:
Signature:

Employee name:

Name of company
representative:

Employee contact
telephone number:

Date:

Employee email:
Date:

1.
2.

3.

The employment period provided on this Form should tally with that on the “Application Form
for Allowance” (GBA-03).
This Form should be used for ONE employee only. The original copy of this completed Form
should be submitted together with the “Application Form for Allowance” to the Secretariat. For
details, please refer to Part 6 – Application for Allowance in the “Guidelines for Participating
Enterprises”.
Please duplicate the blank form for future use and keep a copy of the completed Form for record.

FOR SECRETARIAT USE ONLY

Application number:
Amount of allowance
recommended:

$

Signature:

Post:

Name of recommending
officer:

Date:

Signature:

Post:

Name of approving officer:

Date:

Personal information collection statement
1. The personal data you provide and fill out in this form will be used to process the applications for allowances and related
matters under this Scheme and may be transferred to other relevant government departments.
2. Under the Personal Data (Privacy) Ordinance, you have the right to access and amend your personal data, unless the
data has been deleted.
3. To inquire about this form and to apply for access to or correction of the relevant information, please contact the
Secretariat.

GBA-04

AUTHORITY FOR PAYMENT TO A BANK

Annex 4

Please complete sections I, II and III of this form in Chinese or English
(This form will not be accepted if it contains any erasure or amendment)

FOR DEPARTMENT USE ONLY

I
To :

IV
Supplier Number

See Notes
Overleaf For
Payee's
Use

See
Note 1
overleaf

All sums due to me/us should be paid into my/our bank account with the

Bank

See
Note 2
overleaf

Branch

This Authority applies to payments to me/us in respect of the following transaction(s) only:-

The particulars necessary to effect payment to me/us are given in Section II below
II

80
40
Payee's Name : For individual - Surname first (Maximum 80 characters for English or 40 words for Chinese)

See
Note 3
overleaf

120
60
Address (Maximum 120 characters for English or 60 words for Chinese)

Bank Account
See
Note 4
overleaf

See
Note 5

See
Note 6
overleaf

Bank Code

Branch Code

Account No.

Name of Bank Account in English (for payee's name completed in Chinese above)

I/We elect to receive the Remittance Advice by fax or by e-mail (please choose one method only).

My/Our fax number or e-mail address is:

Fax No.

e-mail address

III
I/We hereby agree that
1.

The Bank's acknowledgment to the Government will be sufficient discharge in lieu of acknowledgment by me/us.

2.

My/Our payment instructions on this form do not bind the Government in regard to the manner in which payment may be made.

3.

Where, for any reason, insufficient details are furnished to the Bank to determine the account to be credited and the sum is held in suspense pending receipt of further information,
the Government will not be responsible for any loss or inconvenience suffered by me/us as a result of the bank account not being credited at the normal time.
For company/organization

For individual
Official Stamp

Authorized signature
For and on behalf of the company/organization

Signature

Name in block letters

Name in block letters

H.K.I.C./Passport No.

Position

Telephone No.
179A

2021

Date
5

GF 179A (Revised 5/2021)

Telephone No.

Date

1.
2.
3.
4.

1.
2.
3.
4.
5.
6.
7.

NOTES
Personal Information Collection Statement
1.
The information provided by you will be used for purposes of effecting payments to you by the Government.
2.
The Government may give some or all of the information to other parties authorized by law to receive it.
3.
Subject to exemptions under the Personal Data (Privacy) Ordinance, you have a right of access and correction with respect to personal data.
4.
Request for personal data access and correction should be addressed to the relevant Government departments with which you have dealings.
For Payee's Use (Sections I, II and III)
1.
For companies/organizations, this form must be accompanied by a covering letter on the official letterhead of the company/organization
and signed by an authorized signatory of the company/organization.
2.
If it is desired to restrict this Authority to payments in respect of certain transactions only, please specify those transactions.
3.
Do not use one space for more than one letter or one digit. Where a complete word cannot be entered at the end of a row because of
insufficient space, the whole word should be entered in the next row.
4.
The bank account should have the same name as the payee's name. If you do not know the bank code of your bank account,
please contact your banker. If your bank account has different format from that stated in this form, please contact 2829 4894 for further assistance.
5.
Where payment is to be made into a joint account, the full name of the joint account in English must be stated and the payee's name
should form part of the name of the joint account.
6.
Please enter your fax number or e-mail address if you wish to receive the Remittance Advice by fax or by e-mail (choose one method only).
Otherwise, the Remittance Advice will be sent by post. Remittance Advice which cannot be successfully sent by fax or by email
will be sent by post.
7.
Please send the completed form to the bureau or department to which you normally issue your invoices; or Director of Accounting Services
(Attn.: Financial Control Section) at Room 2907 Immigration Tower, 7 Gloucester Road, Wan Chai, Hong Kong.
For enquiries, please call 2829 4894.
For Department Use
Section I
Before passing the form to the payee for completion, enter in the box beside the word 'To' the name AND address of the department, or office
to which the payee should return the completed form. If there is a change in the bank account details of the payee, a new form must be completed.
Section IV
To be completed after the supplier record has been updated in the Government Financial Management Information System.

Greater Bay Area Youth Employment Scheme
(General/ Innovation and Technology Posts)

Annex5
GBA-05

Notice of Employment Termination
To: Greater Bay Area Youth Employment Scheme Secretariat

Date:

(Fax: 3610 7234/Email: GBA-employment@labour.gov.hk)
Points to note :
1. This Form should be completed by the company and should be faxed or emailed to the Greater Bay
Area Youth Employment Scheme Secretariat ("the Secretariat") within 7 working days upon the
termination of employment.
2. For enquiries, please contact the Secretariat (Tel: 2969 0460 / 2969 0446 or
e-mail: GBA-employment@labour.gov.hk).

The employment of the graduate employed by our company through the participation in the Scheme has
been terminated. The details are as follows:
Application number
Name of employee

ID/Passport number

Name of company
Job title
Commencement date

Termination date

Reason for termination

Name of company representative

Position

Contact telephone number

Fax number

E-mail

Company chop & Signature of

Name of company representative

representative
Personal information collection statement
.
1 The personal data you provide and fill out in this form will be used to process the applications for allowance and related
matters under the Scheme and may be transferred to other relevant government departments.
2·Under the Personal Data (Privacy) Ordinance, you have the right to access and amend your personal data, unless the data has
been deleted.
3·To inquire about this form and to apply for access to or correction of the relevant information, please contact the Secretariat.
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